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MEMORANDUM CIRCULAR

NUMBER   2009-010
SUBJECT  :  SUBMISSION OF ACCOMPLISHMENT REPORT ON FIRE PREVENTION ACTIVITIES 
I. REFERENCES

A. Action Plan as a result of the Workshop conducted during the Command Conference dated 12-14 August 2009.
B. Implementing Rules and Regulations of RA 9514.
C. Memorandum dated 16 January 2004 re: Submission of Monthly and Year-end Reports on Fire Incidents and Fire Prevention Activities.
II. RATIONALE


Statistical interpretation or data analysis plays a vital role in the management and decision making process. It serves as guide in developing and crafting new policies, plans, programs, projects and activities for effective and efficient delivery of public service. Also, it is one of the tools utilized in determining priorities in the allocation of funds based on the agency’s legal mandates. In the Bureau of Fire Protection, it is use to gauge fire safety and prevention activities and in making sound assessment on how far the BFP operating units perform this task. However, the late submission of reports and the lack of interpretation and analysis of data(s) caused delay on the part of BFP National Headquarters to act on request of other government agencies/institution for the said data(s) as well as its interpretation and analysis. Moreso, with the enactment of R.A. 9514, there is a need to revise/amend the existing format of reporting to consider other activities required pursuant to the provisions of the Implementing Rules and Regulations (IRR) of said law. 
 III. PURPOSE

A. To ensure on-time and uniform submission of Accomplishment Report on fire prevention activities with corresponding interpretation and analysis of data.
B. To ensure the inclusion of other activities required pursuant to the provisions of R.A 9514 and its IRR which were not included in the old format.
C. To prescribe policies and guidelines that will provide accurate and definite basis in the formulation and development of policies, plans, programs, projects and activities on fire prevention.
IV. GUIDELINES AND PROCEDURES

A. All accomplishment reports on fire prevention activities such as Establishment Inspected, Building Plan Reviewed/Processed and Issued FSEC, FSIC for Occupancy Permit Issued, FSIC for Business or Permit to Operate Issued, Total FSIC Issued, Notice to Comply Issued, Notice to Correct Violations Issued,  Abatement Order Issued, Establishment Recommended for Stoppage of Operations and Closure, and Amount of Fire Code Fee Collected shall be accompanied with statistical analysis/interpretation.
B. Statistical Analysis/ Interpretation shall include the following information

1. Variance between the accomplishments of the present month and the accomplishments during the same period of the preceding year.

· Note: For year-end report, variance shall be the comparison of accomplishments between the present year and previous year.

2. Explanation why such increase or decrease arise. 
3. Initial actions undertaken to address the issues/problems encountered.

4. Recommendation on how to improve fire prevention activities.
C. Cut-off dates and schedule of submission shall be observed as hereby prescribed, to wit:

REPORT
           CUT OFF DATE/PERIOD

DATE OF SUBMISSION

Monthly 
      
 End of the Month


Every 3rd day of the              

succeeding month 

Year-end
 31st Day of December

Every 10th Day of January


D. Monthly and Year-end Accomplishment Reports on Fire Prevention Activities shall conform to the attached format.
E. Regional Offices shall consolidate reports from their respective provincial/district offices within AOR and subsequently endorsed the same to the Directorate for Fire Safety and Prevention (DFSP) - BFP- National Headquarters (BFP-NHQ), ATTN: Fire Safety Enforcement Division (FSED). 
V.  RESCISSION CLAUSE


All BFP memoranda and circular contrary with this circular are hereby rescinded / nullified accordingly.
XI. EFFECTIVITY


This circular shall take effect immediately. 





         S/Rolando M Bandilla, Jr.
ROLANDO M BANDILLA JR., CESO IV

CSUPT
               (DSC)                  BFP
                       Acting Chief







